PROFESSIONAL SERVICES TASK ORDER

TASK ORDER FY23-05 Various Reporting & City Hotline (Modified)

Consultant shall perform the Services detailed below in accordance with all the terms and conditions of the
Agreement referenced in Item 1A below. All exhibits referenced in Item 8 below are incorporated into this
Task Order by this reference. The Consultant shall furnish the necessary facilities, professional, technical
and supporting personnel required by this Task Order as described below.

CONTRACT NO. C21179340
OR PURCHASE ORDER REQUISITION NO. (AS APPLICABLE)

MASTER AGREEMENT NO. (MAY BE SAME AS CONTRACT / P.O. NO. ABOVE): C21179340
TASK ORDER NO.: FY23-005
CONSULTANT NAME: Baker Tilly US, LLP
PERIOD OF PERFORMANCE: START: July 1,2022 COMPLETION: June 30, 2023
TOTAL TASK ORDER PRICE: $66,000 164,916
BALANCE REMAINING IN MASTER AGREEMENT/CONTRACT TBD
BUDGET CODE
COST CENTER,
COST ELEMENT
WBS/CIP
PHASE
CITY PROJECT MANAGER’S NAME & DEPARTMENT:
Greg Tanaka, Chair of the City Council’s Policy and Services Committee
DESCRIPTION OF SCOPE OF SERVICES (Attachment A)
MUST INCLUDE:
=  SERVICES AND DELIVERABLES TO BE PROVIDED
= SCHEDULE OF PERFORMANCE
=  MAXIMUM COMPENSATION AMOUNT AND RATE SCHEDULE (as applicable)
= REIMBURSABLE EXPENSES, if any (with “not to exceed” amount)
ATTACHMENTS: A: Task Order Scope of Services B (if any): N/A

I hereby authorize the performance of the I hereby acknowledge receipt and acceptance of
work described in this Task Order. this Task Order and warrant that I have

authority to sign on behalf of Consultant.

APPROVED: APPROVED:
CITY OF PALO ALTO COMPANY NAME:

BY:

BY:

Name
Title

Name

Title

Date

Date




Attachment A
DESCRIPTION OF SCOPE OF SERVICES
Introduction
Attachment A, the Description of Scope of Services, contains the following four (4) elements:
e Services and Deliverables To Be Provided
e Schedule of Performance
e Maximum Compensation Amount and Rate Schedule (4s Applicable)
e Reimbursable Expenses, if any (With “Not To Exceed” Amount)

Services & Deliverables

Baker Tilly will provide the following services in Task 5:

Quarterly Reports

Annual Status Report

Provision of the City Hotline
Office Administrative Functions
Engagement project management
Annual audit plan monitoring

Deliverables:
Legislative documents will be prepared to present the financial statements and reports
prepared by an external auditor to the Finance Committee

e Quarterly Reports (4 in FY23)
e Annual Status Report

Schedule of Performance

Anticipated Start Date: July 1, 2022
Anticipated End Date: June 30, 2023

Maximum Compensation Amount and Rate Schedule

The not-to-exceed maximum, inclusive of reimbursable expenses (as summarized below) for this
Task is $164,916 66;000. The not-to-exceed budget is based on an estimate of +85-621 total
project hours, of which 435 376 are estimated to be completed by the City Auditor.

Reimbursable Expenses
Baker Tilly anticipates planning one on-site fieldwork week. Given this possibility, Baker Tilly



could incur reimbursable expenses for this Task.
The not-to-exceed maximum for reimbursable expenses for this Task is $28,400.

The following summarizes anticipated reimbursable expenses:
e Round-trip Airfare — $6,700 (10 round trip flights)
e Ground Transportation (car rental or Uber/taxi) - $6,700
e Hotel accommodation - $10,000 (40 nights)
e Food and incidentals — $5,000





